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Douglas Macmillan Hospice

Recruitment Information for Candidates
Information for candidates applying for the Post of:

Bank Staff Nurse (RGN)
Thank you for your interest in joining our nursing bank.
The information contained within this document will explain the process of joining our nursing bank and some important details about the role.
THE ROLE OF THE NURSING BANK

We recruit and train a bank of Staff Nurses (RGN) to work ad hoc shifts as required to provide cover during staff absence, holidays and study leave, etc.  The role of the nursing bank is essential to ensure that the Hospice continues to provide the high levels of service that is expected by all of our patients, families and service users.

Bank staff will work to the same job description and person specification as the role for which they providing bank cover (details enclosed in the application pack)
Bank staff will be asked to work as required by the needs of the Hospice.  Shifts cannot be guaranteed and the Hospice has no obligation to offer shifts.  Bank staff have no obligation to accept shifts offered.
REMUNERATION

Bank staff will be paid at the first spine point of the band of the role for which they are providing bank cover.  Bank Staff Nurse roles are paid as per the NHS Agenda for Change pay scale at Band 5 Point 16, an hourly rate of £10.83 (correct to April 2011).   
The hourly rate of pay will benefit from annual cost of living pay increases in line with the Hospice as agreed by the Board of Trustees.  Due to the nature of the contract, bank staff are not eligible to receive incremental pay increases and will therefore remain at Band 5 Point 16 for the duration of work within the bank role.
Bank staff are entitled to paid holiday based on hours worked up to a maximum of 28 days per annum. Holiday payment will be made as a percentage addition to your hourly rate (currently 12.07%).

Bank staff also receive enhanced pay for anti-social hours at the following rates:

· Weekdays from 7pm -7am and all day Saturday -£2.36 additional per hour

· All day Sundays and Bank Holidays -£4.73 additional per hour
The Douglas Macmillan Hospice is a NHS Pension Directional Employer.  This means that bank staff who are currently members of the NHS pension scheme may have the option to make pension contribution from their Hospice salary dependant on personal circumstances.  You are advised to contact the NHS Pensions advice service for further details.
THE RECRUITMENT PROCESS
Application
We are happy to accept applications from bank staff at all times and will keep applications on file until our next intake.  We generally recruit to our bank every 3-6 months as needs dictate
Short listing

All applications will be short listed against the person specification for the role and suitable candidates will be invited to interview.

Interview
A formal interview will be held with each candidate conducted by two of the In-patient Unit sisters.
FOLLOWING SUCCESSFUL APPOINTMENT 

Mandatory training

Bank staff will be invited to attend a half day mandatory training day (manual handling, fire training, etc).  

Please note that the training session is unpaid and must be attended before bank duties can commence.   If you are unable to attend the session arranged following your interview your application will be kept on hold until the next bank staff intake is arranged.

CRB Disclosure

As part of the appointment procedure, we ask all members of staff to apply for a Criminal Records Bureau Disclosure. The disclosure check will be provided  and funded by the Hospice.   

Pre-employment checks
All bank posts are subject to satisfactory completion of a medical questionnaire and receipt of two satisfactory references from previous employers (to be provided prior to the interview stage)
Induction Shifts

All new bank staff are required to work two paid induction shifts in order to undergo initial on-the-job training and orientation.   Following the two induction shifts each individual will be allocated a senior member of staff to act as a mentor who will confirm that induction has been successfully completed and that bank shifts may be undertaken.
CONTINUITY OF BANK STAFF

It is important to ensure that all bank staff remain up to date with Hospice policies and procedures and are therefore able to effectively undertake unsupervised shifts.

If it is felt that member of the bank staff has been unable to keep up to date they may need to repeat the unpaid ½ day mandatory training.
If you have any further queries regarding the Douglas Macmillan Nursing Bank please do not hesitate to contact Lisa Stott (HR Advisor) on 01782 344300.
